LAMPIRAN A1


SURAT PERAKUAN KEBENARAN MAKLUMAT DAN PENGESAHAN DOKUMEN YANG DIKEMUKAKAN OLEH PETENDER

 Kepada:

Nama Agensi

Tuan.

Maklumat Latar Belakang dan Teknikal Petender
1.
Kami telah membaca dengan teliti arahan-arahan yang terkandung dalam Arahan Kepada Petender (Instruction to Tenderers) termasuk arahan yang mengkehendaki kami mengemukakan maklumat-maklumat dan dokumen-dokumen mengenai perkara di atas bersama-sama dokumen tender kami semasa mengemukakan tender ini untuk membolehkan  (       *Kerajaan / Nama Agensi      ) menilai keupayaan kami untuk melaksanakan kerja bagi Tender ini, semasa Penilaian Tender dibuat.

2.
Kami faham dan mengambil maklum bahawa penilaian tender ini akan mengambil kira dan mementingkan keupayaan kami melaksanakan kerja bagi Tender ini.  Justeru itu tender kami akan hanya dipertimbang untuk diperakukan kepada (….Jawatankuasa Tender / Lembaga Tender berkaitan…) untuk disetuju terima sekiranya kami didapati berkeupayaan untuk melaksanakan kerja  bagi Tender mengikut penilaian (       *Kerajaan / Nama Agensi      ) berasaskan maklumat-maklumat dan dokumen-dokumen yang kami kemukakan.

3.
Kami juga mengambil maklum bahawa kami dikehendaki mengemukakan semua maklumat dan dokumen-dokumen yang diminta bersama-sama tender kami sebelum Tender ditutup dan maklumat-maklumat atau dokumen-dokumen yang dikemukakan kemudian daripada itu tidak akan diterima untuk diambil kira dalam penilaian keupayaan kami.
4.
Kami mengaku bahawa maklumat-maklumat dan data-data yang kami kemukakan bersama-sama di Form A, B, C, D, E, F dan dokumen-dokumen sokongan yang kami sertakan bersamanya setahu kami adalah semuanya benar dan sah pada semua segi dan kami telah mengambil maklum dan sedar akan tindakan yang boleh diambil oleh Kerajaan terhadap kami dan / atau tender kami sekiranya mana-mana maklumat, data-data dan dokumen yang kami kemukakan itu didapati tidak benar atau palsu.

5.
Kami juga mengambil maklum dan sedar bahawa tender kami akan ditolak (disqualified) dan tidak akan dipertimbangkan sekiranya maklumat-maklumat yang kami kemukakan tidak mencukupi atau sekiranya kami gagal mengemukakan bersama-sama ini mana-mana maklumat-maklumat dan / atau menyertakan mana-mana dokumen penting yang sangat diperlukan untuk membolehkan (      *Kerajaan / Nama Agensi      ) menilai keupayaan kami, terutamanya dokumen-dokumen berhubung dengan kedudukan kewangan dan prestasi kerja semasa kami sebagaimana  yang dinyatakan dalam Arahan kepada Petender seperti berikut : 


(a)
Penyata Kewangan Syarikat (Bagi Syarikat Sdn. Bhd. / Bhd.)


(b)
Penyata Bulanan Bank


(c)
Laporan Bank / Institusi Kewangan Mengenai Kemudahan Kredit (Sekiranya ada)


(d)
Deposit Tetap (Sekiranya ada)


(e)
Laporan Prestasi Kerja Semasa

6.
Kami dengan ini memberi kuasa kepada mana-mana pegawai kerajaan, jurutera-jurutera projek, bank, juruaudit, pegawai bank dan mana-mana pihak yang berkenaan untuk memberikan maklumat-maklumat yang dianggap perlu dan diminta oleh (       *Kerajaan / Nama Agensi      ) untuk mengesahkan maklumat-maklumat yang kami berikan di perenggan 4 dan 5 atau untuk mendapatkan maklumat tambahan.  Kami dengan ini juga memberi kebenaran kepada (       *Kerajaan / Nama Agensi      ) merujuk apa-apa maklumat yang kami kemukakan dengan mana-mana pihak termasuk Lembaga Hasil Dalam Negeri.  Walau bagaimanapun, kami tetap bertanggungjawab di atas maklumat-maklumat dan dokumen-dokumen yang kami berikan bersama-sama ini.
7.
Kami juga dengan ini mengakui dan mengesahkan bahawa pihak kami tidak ada membuat sebarang pakatan atau apa-apa bentuk amalan sepadu dengan mana-mana petender lain bagi mempengaruhi kemunasabahan harga tender dan apa-apa tindakan yang boleh menjelaskan atau yang mempunyai kesan menghalang, menyekat atau mengganggu persaingan yang sihat bagi membolehkan tender kami atau petender lain dipertimbangkan.  Kami akur pihak (       *Kerajaan / Nama Agensi      ) boleh menolak tawaran kami sekiranya pihak (       *Kerajaan / Nama Agensi      ) mengesyaki sebarang pakatan harga dan pihak kami juga boleh diambil tindakan di bawah Akta Persaingan 2010 (Akta 712).

8.
Kami mengambil maklum bahawa sekiranya pihak yang dihubungi tidak memberi pengesahan dalam tempoh yang ditetapkan akan menyebabkan tender kami tidak dipertimbangkan untuk disetuju terima.
	
	
	

	**Authorised Signature & 

Firm’s or Company’s Seal / Stamp
	
	Signature of Witness




	Signatory’s Name
	:
	
	
	Signatory’s Name
	:
	

	
	
	
	
	
	
	

	Identity Card No.
	:
	
	
	Identity Card No.
	:
	

	
	
	
	
	
	
	

	In the capacity of

(duly authorised to sign this quotation for & on behalf of the    name of company   )
	:
	
	
	Date
	:
	

	
	
	
	
	
	
	

	
	
	
	
	Note:

**Authorised Signature means:

1.
If the firm is a sole proprietor- by the owner of the firm; 

2.
If the firm is a partnership - by either one of the partners to sign on behalf of the firm;

3.
If a company is either Sdn Bhd / Bhd - signatory authorised through the Board of Director’s Resolution to sign for and on behalf of the company.



	
	
	
	
	

	Company’s / Firm’s Address
	:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Telephone No.
	:
	
	
	

	
	
	
	
	

	Fax No.
	:
	
	
	

	
	
	
	
	

	Date
	:
	
	
	

	
	
	
	
	


Nota : * Sila gunakan “Kerajaan” bagi Kementerian / Jabatan atau nama Agensi bagi Badan-Badan Berkanun / Pihak Berkuasa Tempatan.

FORM A
            TENDERER’S PARTICULARS

	1.
	Details of Company / Firm

	1.1
	Name of Company / Firm
	:
	

	1.2
	Address
	:
	

	1.3
	Telephone No.
	:
	
	Fax No.
	:
	

	1.4
	Nature of Company / Firm’s bussiness
	:
	(Please state and attached Company’s / Firm’s Trade License)

	2.
	Particulars of Company’s / Firm’s Shareholders and Directors

	2.1
	For Sdn. Bhd. / Bhd.

Please attach certified True Copy by Company’s Secretary of Form 24 (List of Name of Shareholders and their corresponding Equity) and Form 49 (List of Names of Company’s Director) of the Companies Act 1965 or/and the relevant SSM extracts, Section 51, 58 (if any) and 68 of the Companies Act 2016

For Sole Proprietorship / Partnership 

Please attach extract of Business Names Ordinance 


	No.
	Name of Shareholders
	Equity (RM/%)

	
	
	1.
	
	

	
	
	2.
	
	

	
	
	3.
	
	

	
	
	4.
	
	

	
	
	No.
	Name of Directors

(For Sdn. Bhd. / Bhd. only)

(Please attach Form 49 or SSM Company’s Corporate Profile (SSM Extracts))

	
	
	1.
	

	
	
	2.
	

	
	
	3.
	

	
	
	4.
	

	3.
	Company’s / Firm’s Financial Details

	3.1
	Amount of Authorised Capital
	:
	RM

	3.2
	Amount of Paid-Up Capital
	:
	RM

	3.3
	Amount of Overdraft / Credit Facilities (if any)
	:
	RM

	3.4
	Amount of Fixed Deposit (if any)
	:
	RM

	4.
	Company’s / Firm’s Registration Details 

	4.1
	Unit Pendaftaran Kontraktor dan Perunding (UPKJ)

(a)
Registration Ref. No.:  

(b)
Expiry Date:

(c)
Bumiputera Status:  Yes/No

if yes:

       
Expiry Date:  

	4.2
	Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB)

(a)
Registration Ref No.:  

(b)
Expiry Date:-   

	4.3
	Government’s Tax Registration No. (If applicable):


	5.
	Shareholder’s / Director’s / Management’s Experiences

	5.1
	Shareholder’s / Director’s Experiences

	No.
	Name
	Qualification
	Position held in the Company
	Experiences and 

Number of Years

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5.2
	Management’s Experiences

	No.
	Name
	Position
	Qualifications
	Experiences and 

Number of Years

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	6.
	Workers Accreditation and Certification by CIDB under CIDB Act 520 Amendment 2011

	No.
	Name / Type of Skilled Construction Workers
	Registration No.
	Expiry Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FORM B
	MAKLUMAT KEWANGAN (FINANCIAL INFORMATION)

	Ringkasan harta dan liabiliti seperti yang ditunjukkan dalam Lembaran Imbangan (Balance Sheet) yang diaudit bagi tahun kewangan terakhir (untuk Sdn. Bhd. / Bhd. sahaja).

Peringatan Penting
Sertakan salinan Akaun Syarikat Sdn Bhd / Bhd yang telah diaudit dan disahkan oleh juruaudit bertauliah bagi tahun kewangan terakhir atau sekiranya tiada, bagi tahun kewangan setahun sebelumnya.  Salinan Akaun Syarikat yang tidak disahkan oleh juruaudit bertauliah tidak akan diambilkira.
Aset 

(A)

Liabiliti

(B)

Nilai Kewangan (Worth)
(A-B)

Semasa    

: RM...........

Semasa    

: RM.............

Modal Pusingan

: RM...................

Tetap       

: RM...........

Tetap       

: RM.............

Modal Tetap        

: RM...................

Jumlah    

: RM...........

Jumlah    

: RM.............

'Nett Worth'        

: RM...................



	Penyata Bulanan Akaun Bank (Monthly Bank Statement)
Peringatan Penting

Sertakan salinan Penyata Bulanan Akaun Bank bagi tiga (3) bulan terakhir sebelum tarikh tutup tender yang disahkan oleh pihak Bank.
Bank

Nama dan Alamat Bank

(Di mana Akaun dibuka)

Nombor Akaun

Purata Baki

(Positive Balance)

(RM)

Bank 1

Bank 2



	Kemudahan Kredit (Credit Facilities), jika ada

Peringatan Penting

Sertakan Laporan daripada pihak Bank mengikut format seperti di Borang B1 (jika berkenaan).

Bank

Nama dan Alamat Bank

(yang memberi Kemudahan Kredit)

Bentuk Kemudahan Kredit

Amaun

(RM)

Terms of Credit Facilities

Bank 1

Bank 2



	Deposit Tetap (Fixed Deposit) (jika berkenaan)

Peringatan Penting

Sertakan Laporan daripada pihak Bank mengikut format seperti di Borang B1 (jika berkenaan).

Bank

Nama dan Alamat Bank

Nombor Akaun

Amaun (RM)

Terms of Credit Facilities

Bank 1

Bank 2




FORM B1

BANKER’S REPORT ON FINANCIAL FACILITIES OF TENDERER

(To be filled by Bank)

(This form is to be filled and completed by the Bank or other Financial Institution and to be submitted to the Tenderer in a sealed envelope together with his tender)

___________________________________________________________________________________________________

To:
Agency


Address of Agency

Name of Tenderer                              
:  …......................................................................

Title of  Works

                              :  …......................................................................

Tender No.



:  .........................................................................

(A)
Credit Facilities 

Current credit facilities accorded and minimum additional credit facilities eligible to application are as follows:-

	Form of Credit Facilities
	Balance of Credit Lines  
	Additional Credit Lines to be Approved if the tender is awarded to the Applicant
	Total Credit Lines

	(i)   Overdraft
	RM …..............
	RM …..............
	RM …..............

	(ii)  Total of

      Credit Lines
	RM …...............
	RM …..............
	RM …..............

	 Total:
	RM …..............
	RM …..............
	RM …..............


(B)
Fixed Deposit (if any)

	Ref. No.
	Deposit Amount          (RM)
	Period
	Date of Maturity
	Secured?

	
	
	
	
	Yes / No

	
	
	
	
	Yes / No


(C)
Comments on Applicant's Account and Financial Standing


….................................................................................................................................... 


….................................................................................................................................... 


Signed for and on behalf of Bank / Financial Institution:  


Bank


 : ....................................................................


Stamps


 : ....................................................................


Name of Officer

 : ....................................................................


Designation

 : ....................................................................


Date


 : ....................................................................
FORM C

LIST OF TENDERER'S EXPERIENCE RECORD (For Past three (3) years) 

Note : Tenderer to attach a copy of Letter of Acceptance (LOA) and Certificate of Practical Completion (CPC) for each of the project listed in this form.

	No.
	Project Description
	Employer
	Value of Contract (RM)
	Contract Period
	Date of Completion
	EOT

(if any)

	
	
	
	
	
	Contract 
	Actual
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


FORM D

LIST OF ONGOING CONTRACTS

Note : 

Tenderer to attach a copy of Letter of Acceptance (LOA) for each of the project listed in this form.
In the event that Tenderer did not declare any of their project(s) in hand,  the Agency will cross-check the list of project(s) in hand based on “Contractors Registration Rating Information System (CoRRIS)”, Pejabat Setiausaha Kewangan Negeri and “Centralized Information Management System (CIMS)”, Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB) and the percentage (%) value of on-going work to date will be considered as 100% (the whole contract sum) 
	No.
	Project Description
	Employer
	Value of Contract (RM)
	Date of Commencement
	Date of Completion
	Percentage (%)

Value of Work Done to Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


FORM E

LIST OF PLANTS / MACHINERIES AND EQUIPMENT

Note : Tenderer to attach a copy of the Registration Card or any relevant documents or in the case of leasing or rental,  a copy of the agreement for each of the plants / machineries and equipment listed in this form.

	The Tenderer is required to state below the particulars of the proposed plants / machineries and equipment to be used for the Works

	No.
	Description of Plants / Machineries and Equipment
	Model
	Year of Purchase
	Capacity
	Total nos. to be Used for this Project
	Owned or Hired

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


FORM F

LIST OF TECHNICAL STAFF

Note : Tenderer to attach a copy of latest EPF Statement (KWSP A) or Professional Services Agreement for (staffs under contract basis) and a copy of qualification / academic / professional certificate for each of the technical staffs listed in this form and which are to be reflected in their Site Organisation Chart.

The Site Organisation Chart should show the personnel for Project Manager / Construction Manager, Professional Staff (Architect / Engineer / Quantity Surveyor), a staff Accountant / Assistant Accountant (minimum diploma in accounting) and semi-professional (construction related qualification). The information provided shall be used in the evaluation of the Tender.

The Tenderer shall take note that once accepted, the appointed staff shall not be changed without the prior approval of the Employer.  Enforcement shall then be carried out by the S.O. / P.D. on site to ensure compliance.

	No.
	DESCRIPTION
	 NAME & I. C. NUMBER
	AGE
	PROFESSIONAL AND ACADEMIC QUALIFICATION
	YEARS OF EXPERIENCE 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


CONTOH FORMAT SENARAI SEMAK TENDER DOKUMEN 

(SAMPLE OF CHECKLIST FOR SUBMISSION OF TENDER DOCUMENT)
Tender No   : 
Title
    : 

	CHECKLIST FOR SUBMISSION OF TENDER DOCUMENT

	Item
	Description
	To be filled by tenderer, please tick (/) for Yes, (X) for No
	To be checked by Agency’s Tender Evaluation Committee

	
	
	Yes (√)
	No (x)
	Yes (√)
	No (x)

	1.0
	MANDATORY DOCUMENTS
All Documents Must Be Duly Completed And Submitted Otherwise Tender Shall Be Disqualified.

	1.1


	Form of Tender :
	
	
	
	

	
	Tender Sum must be clearly stated.
	
	
	
	

	
	For Sole Proprietorship or Partnership, the company’s owner / partners and witness must sign the Form of Tender stating their names and IC number.

For Sdn. Bhd. / Bhd. company, the company’s authorised personnel and witness must sign the Form of Tender stating their names and IC number (A copy of the Board of Director Resolution must be submitted as required under Item 1.2 below)
	
	
	
	

	
	The Form of Tender must bear the official seal / stamp of the company.
	
	
	
	

	
	All other particulars on the Form of Tender such as signatory’s / witness’s names, their I.C number , company address, tel / fax number, etc. must be filled.
	
	
	
	

	1.2
	Board Of Director’s Resolution (For Sdn. Bhd. / Bhd.) 

(The Tenderers are required to submit authorised signatory through a Board of Director’s Resolutions to sign for on behalf of the company based on the templates and requirements as set out in the Instruction to Tenderers)
	
	
	
	

	1.3
	For Sdn. Bhd. / Bhd.
Certified True Copy by Company’s Secretary of Form 24 (List of Name of Shareholders and their corresponding Equity) and Form 49 (List of Names of Company’s Director) of the Companies Act 1965 or/and the relevant SSM extracts, Section 51, 58 (if any) and 68 of the Companies Act 2016 
	
	
	
	

	
	For Sole Proprietorship / Partnership

Extract of Business Names Ordinance 
	
	
	
	

	1.4
	Bidder’s Declaration Form (Integrity Pact) :

This Form must be signed by the authorised personnel together with the official company stamp, his/her name and IC number, company name and registration number must be stated clearly at the top section.
	
	
	
	

	1.5
	Addendum (If any) :

Addendum to be signed and stamped and attached together (if any) with Tender Submission 
	
	
	
	

	1.6
	Surat Perakuan Kebenaran Maklumat dan Pengesahan Dokumen yang dikemukakan oleh Petender
	
	
	
	


	Tenderer’s Authorised Signature & Company Chop
	Agency’s Tender Evaluation Committee (To verify)

	……………………………………….……
	…………………….……
	…………………….……
	…………………….……

	Signatory Name :
	Member :
	Member :
	Member :

	IC No. :
	Date :
	Date :
	Date :

	Date :
	
	
	


Tender No   : 
Title
    :

	CHECKLIST FOR SUBMISSION OF TENDER DOCUMENT

	Item
	Description
	To be filled by tenderer, please tick (/) for Yes, (X) for No
	To be checked by Agency’s Tender Evaluation Committee

	
	
	Yes (√)
	No (x)
	Yes (√)
	No (x)

	2.0
	FORMS AND SUPPORTING DOCUMENTS

In the event that the tenderer failed to submit one or part of the supporting documents that are not deemed as mandatory documents, the said tender can still be evaluated. However,  zero (0%) marks will be given for that particular evaluation criteria.
However, for any evaluation that requires information based on the mandatory documents which were not submitted by tenderer, then the tenderer shall not be further evaluated.

	2.1
	FORM A : Tenderer’s Particular

To attach Form 24 / Form 49 / SSM Company’s Corporate Profile (SSM Extracts) or Extract of Business Names Ordinance as stated under Item 1.3 (a) and (b) above.
	
	
	
	

	2.2
	FORM B : Financial Information (To attach the following) 
	
	
	
	

	
	For Sdn. Bhd. / Bhd., copies of Audited Financial Statements / Reports that were audited by a certified auditor in the last three (3) financial years, or if unavailable, the Audited Financial Statements / Reports in the previous financial year will be considered;
	
	
	
	

	
	A copy of Bank Statements (certified true copy by Bank Officer) for the latest 3 months before the tender closing
	
	
	
	

	
	Banker’s report (if any) on Financial Facilities (Credit facilities, fixed deposit) of 
tenderer (issued by Bank Officer with stamp) in a sealed envelope. Format as per Form B1.
	
	
	
	

	2.3
	FORM C : Contractor’s Experience Record (For the past 3 years)

To attach a copy of Letter of Acceptance (LOA) and Certificate of Practical Completion (CPC) for any works completed as listed in Form C.
	
	
	
	

	2.4
	FORM D : List of Ongoing Contracts

To attach a copy of Letter of Acceptance (LOA) or a copy of the latest Interim Payment Certificate for each ongoing works as listed in Form D.
(Note : In the event that Tenderers did not declare any of their projects in hand, the Agency will cross-check the list of projects in hand based on “Contractors Registration Rating Information System (CoRRIS)” of Pejabat Setiausaha Kewangan Negeri and “Centralized Information Management System (CIMS)” of Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB) and the percentage (%) value of on-going works to date will be considered as 100% (the whole contract sum) )
	
	
	
	

	2.5
	FORM E : List of Plants / Machinery and Equipment 

To attach a copy of registration card or other relevant documents to prove the tenderer’s ownership or rental agreement for Plants and Equipment as listed in Form E.
	
	
	
	

	2.6
	FORM F : List of Technical Staff (To attach the following)
	
	
	
	

	
	A copy of EPF Contribution Statement in the latest contribution month or a copy of Professional Services Contract (for employees under contract basis) for each of the employee stated in Form F.
	
	
	
	

	
	A copy of Academic Certificates for Technical Professional Employees under Category A and Semi Professional under Category B as listed in Form F.
	
	
	
	

	2.7
	Technical And Financial Information
	
	
	
	

	
	Grand Summary of Tender / Grand Summary

* completed with details, signed and stamped
	
	
	
	

	
	Summary of Tender / Bills of Quantities
	
	
	
	

	
	Schedule of Technical Specifications (if required)

* completed with details, signed and stamped
	
	
	
	

	Tenderer’s Authorised Signature & Company Chop
	Agency’s Tender Evaluation Committee (To verify)

	……………………………………….……
	…………………….……
	…………………….……
	…………………….……

	Signatory Name :
	Member :
	Member :
	Member :

	IC No. :
	Date :
	Date :
	Date :

	Date :
	
	
	


Tender No   : 
Title
    : 

	3.0
	TECHNICAL MANDATORY DOCUMENTS

All Documents Must Be Submitted Otherwise Tender Shall Be Disqualified.

	
	
	
	
	
	

	
	
	
	
	
	

	
	Note : Agency to determine the Technical Mandatory Documents to be submitted by the tenderer i.e. Health and Safety Compliance - Site Safety Supervisor (SSS) / Safety & Health Officer (SHO), or Health and Safety Plant ,Work Programme Submission 
	
	
	
	


	Tenderer’s Authorised Signature & Company Chop
	Agency’s Tender Evaluation Committee (To verify)

	……………………………………….……
	…………………….……
	…………………….……
	…………………….……

	Signatory Name :
	Member :
	Member :
	Member :

	IC No. :
	Date :
	Date :
	Date :

	Date :
	
	
	


CONTOH FORMAT ARAHAN KEPADA PETENDER (INSTRUCTION TO TENDERERS) (FOR WORKS)

ARAHAN KEPADA PETENDER

 INSTRUCTION TO TENDERERS (FOR WORKS)

GENERAL TENDER REQUIREMENTS

	1.
	This Instruction to Tenderers, in so far as they may affect the execution of the Contract, shall be deemed to form part of the Form of Contract.

	2.
	Tender will be received from Contractors registered with Unit Pendaftaran Kontraktor dan Juruperunding (UPKJ) under Class……… (Bumiputera/ Non Bumiputera) Head………Subhead ………… and CIDB (PPK) registered Contractor up to 12:00 noon on closing date who is legally capable of making a contract, and should be under no disability.

	3.
	Tender will be considered for acceptance only on the Form of Tender together with other documents provided, which must be submitted in a sealed envelope and clearly marked the following:-


	Tender No.
	:
	

	
	
	

	Tender Title
	:
	(Title of Works)

	
	
	

	
	
	

	Addressed to
	:
	The Chairman

	
	
	The respective Tender Committee / Tender Board

	
	
	c/o Name & Address of the respective Tender Committee / Tender Board


MODE OF PAYMENT AND COST OF TENDERING

	4.
	Tender document shall only be issued to the tenderer upon the payment in the form of Bank Draft / Money Order / Postal Order / S PAY GLOBAL (To state other mode of payment as approved by the State Government)  in the name of KERAJAAN NEGERI SARAWAK (For Ministries / Departments) OR in the form of Bank Draft / Money Order / Postal Order / (To state other mode of payment as approved by the Statutory Body / Local Council)   in the name of (Name of Statutory Body / Local Council) ( For Statutory Body / Local Council):

	
	(a)
	A non-refundable and deemed reasonable tender document fee of RM …………………..; and

	
	(b)
	A refundable and deemed reasonable tender document deposit of RM…………………. for Security Document / Security Drawing (if applicable), which will be forfeited unless all documents issued, less the portion returned with the tender submission, are returned to the office which issued the Tender Documents before     (time)      a.m / p.m.     (date)     .

	5.
	The tenderer shall bear all costs associated with the preparation and submission of his tender.

	6.
	The amount received in accordance with the provisions of Clause (4) above will be recorded on the front of the Form of Tender by the Collecting Officer.


SCOPE OF TENDER 

	7.
	The tenderer should take note that all of the works are to be completed within the time stipulated in the Contract.

	8.
	The Works for which the tender will be received shall be carried out in accordance with Condition of Contract and Drawings (if any) and specification and further instructions / additional Drawings as may be necessary during the performance of the Contract.

	9.
	The tenderer must fill in all items in the Summary of Tender for the execution and completion of all works shown on the Drawings and described in the Specifications in accordance with Conditions of Contract. Any Tenderer who is not clear as to the actual meaning of any part in the Tender Documents, or has any other enquiries regarding the work required by the Tender Documents, should as soon as possible, but not later than fourteen (14) days before the closing date of the Tender, notify in writing to the ………(Agency); …… (Office Address); …… (Tel.); …… (Fax.) and request clarification before submitting his Tender. All enquiries will be documented and all answers will be circulated to the other Tenderers unless specifically requested by the Tenderer and agreed by the Government that it be treated as confidential. Interpretation of Tender Document will only be valid if made formal Addenda in accordance with Clause 26. 


TENDERERS’ RESPONSIBILITY

	10.
	The tenderer must at his own expense, visit and examine the site and obtain for himself all information as may be necessary to complete a proper tender, examine carefully the Tender Documents and Drawings in order to ascertain and satisfy himself as to the extend risks and obligations required in this Tender.

	11.
	It is the sole responsibility of the tenderer to examine and fully understand the tender documents and to verify their completeness. In the event that there any page(s) or document(s) missing or erroneously inserted in the document supplied to the tenderer, the tenderer shall apply to the Government before the closing date to have the discrepancy rectified.


CIDB COMPLIANCE

	12.
	The successful tenderer shall comply with Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB)’s requirements after the issuance of the Letter of Acceptance or Letter of Award or any other documents that constitutes acceptance of a contract of Works.


TENDER VALIDITY

	13.
	The Tender shall remain valid for acceptance for a period of Ninety (90) days or any extended tender validity period from the day of the tender closing date.


TENDER OFFER

	14.
	All amounts in the Form of Tender shall be tendered in Ringgit Malaysia.


FORM OF TENDER

	15.
	The Form of Tender must be properly and fully filled in indelible ink.  Non-compliance to this requirement shall render the tender disqualified.

	16.
	The Form of Tender shall be properly completed, signed by the tenderer or the person(s) duly authorised by the company / firm, stamped and witnessed. Non-compliance to these requirements shall render the tender disqualified.

	17.
	Where there is a discrepancy between the amount in figures and amount in words in the Form of Tender, the amount in words will govern in the assessment of the tender and shall be the valid offer for acceptance.  If the tenderer did not state any price / offer in the Form of Tender, the tender shall be deemed as “No Offer” and this shall render the tender invalid and disqualified.

	18.
	Any alteration / correction on the price / offer in the Form of Tender must comply to the following :   

	
	(a)
	Any alteration / correction on the price / offer in the Form of Tender must be :

	
	
	(i)
	Strike-through ; and

	
	
	(ii)
	Initialed by the tenderer or by the person duly authorised by the company / firm; and

	
	
	(iii)
	Stamped with Company’s Stamp.

	
	(b)
	Alteration / correction using correction fluid / correction pen / correction tape is strictly prohibited. 

	
	(c)
	Non-compliance of these requirements shall render the tender to be disqualified. 


MANDATORY DOCUMENTS AND FORMS / SUPPORTING DOCUMENTS AS PART OF TENDER SUBMISSION 

	19.
	The tenderer must submit the following mandatory documents as part of the tender submission. Failure to complete and submit any or part of the mandatory documents shall render the tender to be disqualified. 

	
	Bil.

Mandatory Documents

1.

Form of Tender

2.

Board Of Director’s Resolution (For Sdn. Bhd. / Bhd.) 

(The Tenderers are required to submit authorised signatory through a Board of Director’s Resolutions to sign for an on behalf of the company based on the templates and requirements as per Appendix A and Appendix B set out in the Instruction to Tenderers)
3.

3.1

For Sdn. Bhd. / Bhd.:-

Certified True Copy by Company’s Secretary of Form 24 (List of Name of Shareholders and their corresponding Equity) and Form 49 (List of Names of Company’s Director) of the Companies Act 1965 or/and the relevant SSM extracts, Section 51, 58 (if any) and 68 of the Companies Act 2016; or

3.2

For Sole Proprietorship or Partnership:-

Extract of Business Names Ordinance
4.

Bidder’s Declaration Form / Integrity Pact.
5.

Addendum / Addenda (if applicable)
6.
Surat Perakuan Kebenaran Maklumat dan Pengesahan Dokumen yang dikemukakan oleh Petender. 


	20.
	If the company is either Sendirian Berhad (Sdn. Bhd.) or Berhad (Bhd.), the Tenderers are required to submit authorised signatory through a Board of Director’s Resolutions to sign on behalf of the  company based on the templates provided  as attached herein: - 

	
	(a) 
	Extract of Directors’ Resolution (refer Appendix A); or

	
	(b)
	Directors’ Resolution (refer Appendix B) 

	21.
	The Tenderers shall select either of the above-mentioned specimen, sign and stamp accordingly as stated in  the Company’s Constitution or accordance with the provisions of the Companies Act 2016. 

	22.
	The Tenderers are to ensure that the Extract of Director’s Resolution and Director’s Resolution must be  signed by majority of the Director(s) of the Company and to be submitted in their Tender submission. 

	23.
	Failure to provide and submit the Board of Director’s Resolutions based on the  specimen attached herein (either Appendix A or Appendix B) and all relevant documentations as stipulated in Clause 19 (Item 3) and Clause 22 of the Instruction to Tenderer for tender evaluation verification purposes shall render the Tender to be disqualified and not to be considered.

	24.
	Tenderers shall sign and submit the Bidder’s Declaration as per Appendix C. Failure to do so shall result in the Tender being rejected.

	25.
	A comprehensive tender evaluation is highly dependent on the information submitted by the tenderer. As such, it is critical for tenderers to complete the following forms with their Tender Document before the tender closing date and time. As such, the following Forms must be filled, signed by the tenderer or the person(s) duly authorised by the Company or Firm and submitted together with the tender. In the event that the tenderer failed to submit one or part of the supporting documents that are not deemed as mandatory documents, the said tender can still be evaluated. However,  zero (0%) marks will be given for that particular evaluation criteria.

	
	Form A

Tenderer’s Particulars

Form B

Financial Information

Form C

List of Contractor’s Experience Record (For the past three (3) years)

Form D

List of Ongoing Contracts

Form E

List of Plants / Machineries and Equipment 

Form F

List of Technical Staff

Other additional relevant forms as determined by the Agency (If any)




ISSUANCE OF ADDENDUM / ADDENDA

	26.
	The Government may at any time prior to the tender submission date / closing date, issue to the tenderer any amendment, annexure or addendum / addenda to the tender documents. No amendment will form part of the tender unless it is in writing and expressly state that it shall form part of the tender documents. In the event that there are addendum / addenda issued, in which the tenderer failed to submit the addendum / addenda together with the tender document, then non-compliance of these requirements shall render the tender to be disqualified. 


CONDITIONS OF TENDER DOCUMENT DURING SUBMISSION

	27.
	Mutilated or defaced Tender Documents / Form of Tender may be rejected.

	28.
	Any unauthorised alteration or erasure to the text to the tender document shall render the tender disqualified. 

	29.
	Tenderers must ensure that his tender submissions including all accompanying documents are firmly and functionally intact in, preferably, one piece. The Government shall not be responsible for loss or misplacement of loose documents.

	30.
	A tenderer shall not submit more than one (1) tender in respect of this contract. Multiple submissions shall render the tender to be disqualified.


ALTERNATIVE OFFERS

	31.
	Alternative offers for which no invitation shall not be considered.


TENDER EVALUATION CRITERIA

	32.
	The tender evaluation criteria adopted in this tender is as attached together with this Instruction to Tenderers.


CONTRACTOR’S REGISTRATION SUSPENSION AND CANCELLATION

	33.
	A Contractor’s registration shall be suspended and cancelled without prejudice to the right of Sarawak Government including to recover damages for any loss incurred under the following conditions :

	
	(a)
	Should the tenderer withdraw his tender after closing date and before a decision has been made; or

	
	(b)
	Refuses to sign a Contract after his tender has been accepted; or

	
	(c)
	Should the tenderer submit more than one (1) tender (multiple submissions) in respect of this Tender; or

	
	(d)
	If he should be a tenderer who is legally incapable of making a Contract or is under any disability.


COMPLAINT ON DOVETALING

	34.
	The tenderer may submit or lodge a complaint if he found that the specification dovetailing to a specific brand name. The complaint must be submitted in writing seven (7) days before the closing of tender. The complaint received after the stipulated period will not be entertained.


AWARD OF CONTRACT

	35.
	The Contractor whose tender is accepted shall enter into a Formal Contract with the Government for the due execution of the Works.


CORRUPT PRACTICES

	36.
	All tenderers are reminded not to be involved in the criminal activities of corruption in relation to this procurement.  Therefore, all tenderers are reminded on the following:

	
	(a)
	Any act or attempt to corruptly offer or give, solicit or receive any gratification to and from any person in connection with this procurement is a criminal offence under Malaysian Anti-Corruption Act 2009 (Act 694);

	
	(b)
	If any person offers or gives any gratification to any member of the Public Service, the latter shall at the earliest opportunity thereafter lodge a report at the nearest office of the Malaysian Anti-Corruption Commission or Police Station. Failure to do so is an offence under the Malaysian Anti-Corruption Act 2009 (Act 694);

	
	(c)
	Without prejudice to any other actions, disciplinary actions against a member of the Public Service and blacklisting of the Supplier or Contractor maybe taken if the parties are involved with any act of corruption under the Malaysian Anti-Corruption Act 2009 (Act 694); and

	
	(d)
	Any Supplier or Contractor who makes a claim for payment in relation to this procurement although no Work was carried out or no goods were supplied or no service rendered in accordance with the specifications and any member of the Public Service who certifies the claim commits an offence under the Malaysian Anti-Corruption Act 2009 (Act 694).


STATE GOVERNMENT’S RIGHTS
	37.
	The Government does not bind itself to accept the lowest or any tender, nor to assign any reason for the rejection of any tender.


ASSIGNMENT / SUB-CONTRACTING / SUB-LETTING
	38.
	Pursuant to Clause 23 of the JKR Sarawak General Conditions of Contract, PWD 75 (Ver.2021), The Tenderer shall note and comply with the following conditions on assignment / sub-contracting / sub-letting: 

	
	(a)
	Any assignment or purported assignment /sub-contracting /sub-letting of the whole or any part of the Works, the Tenderer is required to fill in Form as attached in the Attachment to Form of Tender (if applicable) by stating the works that required to assign/sub-contract/sub-let. The Tenderer shall submit a copy of their registration under UPKJ/CIDB and/or other relevant registrations / licenses in the tender submission for tender evaluation purposes; 

	
	(b)
	Upon acceptance of the Tender, the successful Tenderer shall submit the details list of the sub-contractors to the S.O. upon acknowledgement receipt of the Letter of Acceptance. The Contractor shall not change any of the approved lists of sub-contractor(s) without seeking approval from the Employer. With the consent given by the Employer, the Contractor is hereby deemed to have agreed that any amount of sub-contracting/sub-letting works due under the interim certificate or final certificate from the Employer shall be paid directly by the Employer to the sub-contractor(s). The Contractor shall deem to have received all amounts certified in any interim or final certificate as due to the sub-contractor(s), have been paid by the Employer directly to the sub-contractor(s); and

	
	(c)
	The Contractor shall liable and indemnify the Employer against any damage, expense, liability, loss or whatsoever suffered by the Employer in the event of any claim or action taken by the sub-contractor(s) arising from the assignment/ sub-contracting /sub-letting.


ADDITIONAL INFORMATION TO TENDERERS FOR TENDER CLOSE AT …….(TENDER BOARD)……:
	39.
	(a)
	The Tenderer is advised to submit the Tender Documents in advance before the actual Closing Date and Time to avoid difficulties and complications during the submissions of the Tender Documents on the Tender’s Closing Date.

	
	(b)
	This is in accordance with the specific instructions or regulations that the visitors must adhere to before entering the government premises and to ensure that the tenderer can submit the Tender Document before the Tender Closing Date and Time.

	
	(c)
	The Ministry / Department shall not be liable in the event that the tenderer fails / late to submit the Tender Documents at the time and date stipulated due to the specific instructions or regulations that must be complied with before entering the government premises.


………………….………………………………………

                         (Signature)

Controlling Officer / Head of Agency

Agency : 

Date :        
CONTOH FORMAT ARAHAN TAMBAHAN KEPADA PETENDER BERKENAAN KRITERIA PENILAIAN TENDER (ADDITIONAL INSTRUCTION TO TENDERERS REGARDING TENDER EVALUATION CRITERIA)

ADDITIONAL INSTRUCTION TO TENDERERS REGARDING TENDER EVALUATION CRITERIA
	1.
	INFORMATION REQUIRED FOR TENDER EVALUATION 

	
	1.1
	The tenderer must submit the following mandatory documents as part of the tender submission. Failure to complete and submit any or part of the mandatory documents shall render the tender to be disqualified. 

	
	
	No.

Mandatory Documents

1.

Form of Tender

2.

Board Of Director’s Resolution (For Sdn Bhd / Bhd) 

(The Tenderers are required to submit authorised signatory through a Board of Director’s Resolutions to sign for an on behalf of the company based on the templates and requirements as per Appendix A and Appendix B set out in the Instruction to Tenderers)

3.
3.1
For Sdn. Bhd. / Bhd.:-

Certified True Copy by Company’s Secretary of Form 24 (List of Name of Shareholders and their corresponding Equity) and Form 49 (List of Names of Company’s Director) of the Companies Act 1965 or/and the relevant SSM extracts, Section 51, 58 (if any) and 68 of the Companies Act 2016; or 

3.2
For Sole Proprietorship or Partnership:-

Extract of Business Names Ordinance
4.
Bidder’s Declaration Form / Integrity Pact. 
5.
Addendum / Addenda (if applicable)
6.
Surat Perakuan Kebenaran Maklumat dan Pengesahan Dokumen yang dikemukakan oleh Petender. 


	
	1.2
	A comprehensive tender evaluation and recommendation is highly dependent on the information submitted by the tenderer. As such, it is critical for tenderers to complete the following forms as indicated in the Instruction to Tenderers together with their Tender Document before the tender closing date and time.

	
	
	Form A

Tenderer’s Particulars

Form B

Financial Information

Form C

List of Contractor’s Experience Record (For the past three (3) years)

Form D

List of Ongoing Contracts

Form E

List of Plants / Machineries and Equipment 

Form F

List of Technical Staff

Other additional relevant forms as determined by the Agency (If any)



	
	1.3
	In order to ensure that the information submitted by tenderers in the above mentioned Forms are genuine, the following supporting documents (whichever applicable) must be submitted together with the Tender Document before the tender closing date and time.

	
	
	1.3.1
	Form A - For Sdn. Bhd. / Bhd., a copy of Form 24, Form 49 or SSM Company’s Corporate Profile (SSM Extracts). For Sole Proprietorship or Partnership, Extract of Business Name Ordinance.

	
	
	1.3.2
	Form B - Financial Information (To attach the following)

For Sdn. Bhd. / Bhd., copies of Audited Financial Statements / Reports that were audited by a certified auditor in the last three (3) financial years, or if unavailable, the Audited Financial Statements / Reports in the previous financial year will be considered;
A copy of Bank Statements (certified true copy by Bank Officer) for the latest 3 months before the tender closing;
Banker’s report (if any) on Financial Facilities (Credit facilities, fixed deposit) of tenderer (issued by Bank Officer with stamp) in a sealed envelope. Format as per Form B1

	
	
	1.3.3
	Form C - A copy of Letter of Acceptance (LOA) and Certificate of Practical Completion (CPC) for any works completed as listed in Form C.

	
	
	1.3.4
	Form D - A copy of Letter of Acceptance (LOA) or a copy of the latest Interim Payment Certificate for each ongoing works as listed in Form D.

	
	
	1.3.5
	Form E - A copy of registration card or other relevant documents to prove the tenderer’s ownership or rental agreement for Plants and Equipment as listed in Form E.

	
	
	1.3.6
	Form F - A copy of EPF Contribution Statement in the latest contribution month or a copy of Professional Services Contract (for employees under contract basis) for each of the employee stated in Form F.

	
	
	1.3.7
	Form F - A copy of Academic Certificates for Technical Professional Employees under Category A and Semi Professional under Category B as listed in Form F.

	
	
	1.3.8
	Other additional supporting documents as determined by the Agency

	
	1.4
	As stated in the Instruction to Tenderers, all the mandatory and supporting documents as mentioned above must be submitted by the tenderer together with their Tender Document before the tender closing. Any submission of documents after the tender closing date and time will not be accepted. 

	
	1.5
	In the event that tenderer had failed to submit the mandatory documents as stated in Instruction to Tenderers, then the tenderer shall be disqualified. 

	
	1.6
	Whereas, in the event that the tenderer failed to submit one or part of the supporting documents that are not deemed as mandatory documents, the said tender can still be evaluated. However,  zero (0%) marks will be given for that particular evaluation criteria

	
	1.7
	In the event that it is found that tenderer had submitted any fraudulent or forged documents, then the tenderer shall be disqualified.

	
	
	

	2.
	TENDER EVALUATION PROCESSES OVERVIEW

	
	2.1
	For works tender, if the Agency’s estimate is up to RM2 Million, the Tender Evaluation only consists of a 3-stage evaluations process as follows :

	
	
	2.1.1
	Stage 1

Tender Mandatory Requirements

	
	
	2.1.2
	Stage 2 (70%)

Technical Evaluation

	
	
	2.1.3
	Stage 3 (30%)

Financial Evaluation

	
	2.2
	For works tender, if the Agency’s estimate is more than RM2 Million, the Tender Evaluation consists of a 4-stage evaluations process as follows :

	
	
	2.2.1
	Stage 1

Tender Mandatory Requirements

	
	
	2.2.2
	Stage 2 (70%)

Technical Evaluation

	
	
	2.2.3
	Stage 3 (30%)

Financial Evaluation

	
	
	2.2.4
	Stage 4

Commercial Viability - Financial Bid Capacity Evaluation

	
	2.3
	Based on the above mentioned tender evaluation stages, in the event that the tenderer had failed in one of the stages, then the tenderer will be disqualified and will not be further evaluated in the next stage. For example, if the tenderer had failed in Stage 1 - Tender Mandatory Requirements, then the tenderer will not be further evaluated in the next stage.


	3.
	STAGE 1 - TENDER MANDATORY REQUIREMENTS

	
	3.1
	Under Stage 1, the tenderer will be evaluated based on the four (4) criteria as follows :

	
	
	3.1.1
	Completeness of Tender Submission

	
	
	
	As mentioned in the Instruction to Tenderers above, the tenders received will be checked whether they fulfilled the following requirements;

	
	
	
	3.1.1.1
	Form of Tender properly filled in indelible ink; and 

	
	
	
	3.1.1.2
	Form of Tender properly completed; and

	
	
	
	3.1.1.3
	Form of Tender signed by the owner or person authorised by the company; and

	
	
	
	3.1.1.4
	Properly stamped on Form of Tender with Company’s Stamp; and

	
	
	
	3.1.1.5
	Any alteration / correction in the Form of Tender must comply to the following:

	
	
	
	
	(a)
	Strike-through; and

	
	
	
	
	(b)
	Initialed by the tenderer or by the person duly authorised by the company; and

	
	
	
	
	(c)
	Stamped with Company’s Stamp; and

	
	
	
	
	(d)
	Any alteration / correction using correction fluid / correction paper / correction tape or the like is strictly prohibited.

	
	
	
	3.1.1.6
	Return of the Addendum / Addenda issued (if any).

	
	
	3.1.2
	Original Tender Document and Sufficiency of Mandatory and Supporting Documents

	
	
	
	3.1.2.1
	The tenderer shall not submit more than one (1) tender in respect of this contract.  Multiple submissions shall render the tender to be disqualified.

	
	
	
	3.1.2.2
	All the mandatory and supporting documents as mentioned above must be submitted by the tenderer together with their Tender Document before the tender closing. Any submission of documents after the tender closing date and time will not be accepted.

	
	
	
	3.1.2.3
	In the event that tenderer had failed to submit the mandatory documents as stated in paragraph 19 of the Instruction to Tenderers, then the tenderer shall be disqualified.

	
	
	
	3.1.2.4
	Whereas, in the event that the tenderer failed to submit one or part of the supporting documents that are not deemed as mandatory documents, the said tender can still be evaluated. However, zero (0%) marks will be given for that particular evaluation criteria.

	
	
	3.1.3
	Tenderers’ On-going Performance (Any “Critically Delayed Project”  / Disciplinary Actions)

	
	
	
	3.1.3.1
	The tenderer’s performance on their on-going projects will be evaluated. Tenderers with “Critically Delayed Project” or under any disciplinary actions i.e. suspension of registration due to contract termination (as a sequence of contractor’s failure to comply with any contract obligations) or the like, shall be disqualified.

	
	
	
	3.1.3.2
	“Critically Delayed Project” can be defined as follows :

	
	
	
	
	(a)
	The physical work progress is delayed for 20% and above or more than 60 days (whichever comes first) for projects with contract period of up to 2 years; or

	
	
	
	
	(b)
	The  physical work progress is delayed for 20% and above or more than 100 days (whichever come first) for projects with contract period of more than 2 years.

	
	
	3.1.4
	Compliance of Minimum Capital Requirement (at least 5% of Agency’s Estimate)

	
	
	
	3.1.4.1
	The assessment of minimum financial capacities of the tenderer is based on the financial information submitted by the tenderer as follows:

	
	
	
	
	(a)
	A copy of Bank Statements (certified true copy by Bank Officer) for the latest 3 months before the tender closing.

	
	
	
	
	(b)
	Banker’s report on Financial Facilities (Credit facilities, fixed deposit) of tenderer (issued by Bank Officer with chop).

	
	
	
	
	(c)
	Any additional credit facilities offered by the Bank / Financial Institution in the event the tender is awarded to the tenderer.

	
	
	
	
	(d)
	For Sdn. Bhd. / Bhd., copies of Audited Financial Statements / Reports that were audited by a Certified Auditor in the last three (3) financial years, or if unavailable, the Audited Financial Statements / Reports in the previous financial year will be considered.

	
	
	
	3.1.4.2
	The total liquid capital of the tenderer shall be at least 5% of the Agency’s Estimate.

	
	
	
	3.1.4.3
	An example of Minimum Capital Requirement (at least 5% of Agency’s Estimate) calculation are as follows:

	
	
	
	
	Agency’s Estimate

RM10 Million

5% Minimum Capital Requirement against Agency’s Estimate

= RM10 Million x 5%
= RM500,000.00


	
	
	
	3.1.4.4
	Therefore, tenderers whose total liquid capital is less than RM500,000.00 will be disqualified and will not be further evaluated.

	
	
	3.1.5
	Based on the four (4) criteria in Stage 1 as mentioned above, in the event the tenderer had failed to comply with any of the criteria, then the tenderer is deemed to have failed in Stage 1 - Tender Mandatory Requirements and will not be further evaluated in next stage.

	
	
	
	
	

	4.
	STAGE 2 - TECHNICAL EVALUATION (70%)

	
	4.1
	Only tenderers who had passed in Stage 1 - Tender Mandatory Requirements will be further evaluated in Stage 2 - Technical Evaluation.

	
	4.2
	Under Stage 2, the technical evaluation is based on two (2) tier as follows :

	
	
	4.2.1
	Tier 1

Technical Compliance Evaluation

	
	
	4.2.2
	Tier 2

Technical Capacity Evaluation

	
	4.3
	Tier 1 - Technical Compliance Evaluation

	
	
	4.3.1
	The technical compliance evaluation is based on the submission of mandatory technical documents as stated in the Tender Document i.e. Health and Safety Compliance - Site Safety Supervisor (SSS), Safety & Health Officer (SHO), Work Programme Submission or any other mandatory technical documents as decided by the Agency. 

	
	
	4.3.2
	In the event the tenderer had failed to submit any of the mandatory technical documents as stated in the Tender Document, then the tenderer is deemed to have failed in Tier 1 - Technical Compliance Evaluation and will not be further evaluated in Tier 2 - Technical Capacity Evaluation.

	
	4.4
	Tier 2 - Technical Capacity Evaluation (Scoring System)

	
	
	4.4.1
	Only tenderers who had passed in Tier 1 - Technical Compliance Evaluation will be further evaluated in Tier 2 - Technical Capacity Evaluation.

	
	
	4.4.2
	Under Tier 2, the evaluation is based on a scoring system with an overall marks of 70%. The technical passing marks is 35%. Only tenderers who scored 35% and above will be further evaluated in Stage 3 - Financial Evaluation. 

	
	
	4.4.3
	The criteria and weightage to be adopted under this technical capacity evaluation will be determined by the Agency according to the nature and complexity of the project. 

	
	
	4.4.4
	As a guidance, among the criteria that the Agency may use as the basis of technical capacity evaluation are as follows :

	
	
	
	4.4.4.1
	Staff Strength

	
	
	
	4.4.4.2
	Plants / Machineries and Equipment

	
	
	
	4.4.4.3
	Similar past project experience for the last 3 years

	
	
	
	4.4.4.4
	Mechanical & Electrical Documentation (if any)

	
	
	
	4.4.4.5
	Project Planning and Management including Resource Planning, Site Organisation Chart, Logistic & Method Statement (if any)

	
	
	
	4.4.4.6
	Other relevant criteria as determined by the Agency

	
	
	4.4.5
	In the event the tenderer fails to achieve the minimum technical passing marks of 35%, then the tenderer is deemed to have failed in Tier 2 - Technical Capacity Evaluation and will not be further evaluated in Stage 3 - Financial Evaluation.

	
	4.5
	Only tenderers who had passed in Stage 2 - Technical Evaluation will be further evaluated in Stage 3 - Financial Evaluation.

	
	
	

	5.
	STAGE 3 - FINANCIAL EVALUATION (30%) (SCORING SYSTEM)

	
	5.1
	In principle, tenderers who had passed in Stage 1 - Tender Mandatory Requirements have achieved the Minimum Capital Requirement of 5% against the Agency’s estimate. Therefore, this financial evaluation is to assess the financial strength of the tenderer.

	
	5.2
	Under this stage, the evaluation is based on a scoring system with an overall marks of 30%. There is no minimum passing marks in this stage.

	
	5.3
	Under Stage 3, the financial evaluation is based on two (2) criteria as follows :

	
	
	5.3.1
	Criteria 1

Financial Capacity

	
	
	5.3.2
	Criteria 2 (For Sdn. Bhd. / Bhd. only)

Current Ratio 

	
	
	
	No.

Type of company 

Criteria

Marks

(%)

1.

Sole Proprietorship / Partnership

Criteria 1 :

Financial Capacity

30%

Criteria 2 :

Current Ratio

Not evaluated

Total:
30%
2.

Sdn. Bhd. / Bhd.

Criteria 1 :

Financial Capacity

27%

Criteria 2 :

Current Ratio

3%

Total:
30%



	
	5.4
	Criteria 1 - Financial Capacity

	
	
	Under this criteria, marks will be given based on the tenderer’s liquid capital as follows :

	
	
	No.
Type of company 
Liquid Capital Percentage
Marks 
1.

Sole Proprietorship / Partnership

≥5% - <10% against Agency’s Estimate
10%

≥10% - <15% against Agency’s Estimate
20%

>15% against Agency’s Estimate
30%

2.

Sdn. Bhd. / Bhd.

≥5% - <10% against Agency’s Estimate
9%

≥10% - <15% against Agency’s Estimate
18%

>15% against Agency’s Estimate
27%



	
	5.5
	Criteria 2 - Current Ratio (For Sdn. Bhd. / Bhd. only)

	
	
	5.5.1
	Under this criteria, the assessment is based on the Audited Financial Statements / Reports submitted by the tenderer. Only copy of Audited Financial Statements / Reports that were audited by a Certified Auditor in the last financial year, or if unavailable, the Audited Audited Financial Statements / Reports in the previous financial year will be considered.

	
	
	5.5.2
	The formula for Current Ratio are as follows :

	
	
	
	Current Ratio :
Current Assets
Current Liabilities


	
	
	5.5.3
	Marks will be given as follows :

	
	
	
	No.
Current Ratio
Marks
1.

Less than 1.0

0%

2.

1.0  or more

3%



	
	
	5.5.4
	As stated in paragraph 5.2 and 5.3, this financial evaluation is only to assess the financial strength of the tenderer and there is no minimum passing marks in this stage. Therefore, tenderers who are being evaluated in Stage 3 - Financial Evaluation will be further automatically evaluated in Stage 4 - Commercial Viability - Financial Bid Capacity Evaluation.

	6.
	STAGE 4 - COMMERCIAL VIABILITY - FINANCIAL BID CAPACITY EVALUATION

	
	6.1
	As stated above, tenderers who had been evaluated in Stage 3 - Financial Evaluation will be automatically further evaluated in Stage 4 - Commercial Viability - Financial Bid Capacity Evaluation. However, Stage 4 is only applicable to works tender with Agency’s Estimate of more than RM2 Million.

	
	6.2
	Under this stage, the evaluation is to assess the financial bid capacity of tenderers by comparing the balance of workload in hand of the tenderers against their liquid capital. The purpose is to see whether the tenderer is financially strong to undertake a new project, with the existing financial commitments on on-going projects.

	
	6.3
	The financial bid capacity is calculated based on the following steps :

	
	
	6.3.1
	Step 1

	
	
	
	The tenderer’s on-going project information as submitted in Form D will be compiled as follows. Apart from the information submitted by the tenderer in Form D, the Agency shall look into the tenderer’s list of ongoing projects in “Contractors Registration Rating Information System (CoRRIS)”, Pejabat Setiausaha Kewangan Negeri and “Centralized Information Management System (CIMS)”, Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB). In the event that tenderer has on-going project in CoRRIS and CIMS but was not declared in Form D, the balance of works in hand will be considered as 100% (the whole contract sum).

	
	
	
	Example : Analysis of Balance of Works in Hand
Code / Name of Tenderer : 

No.

Project Title of Works in Hand

Contract Sum (RM)

(a)

Percentage Completed (%)

Percentage of Balance of Works 

(%) 

(b) 

 Balance of Works in Hand (BWIH)

c=a x (b/100)

1

2

3

4

Total :


	
	
	6.3.2
	Step 2

	
	
	
	The tenderer’s total Balance of Works in Hand (BWIH) will be transferred to the following form and to be used to determine the Adjusted Value of Liquid Asset as follows :

	
	
	
	Financial Bid Capacity

Agency’s Estimate: RM 6,000,000.00

5% Minimum Capital Requirement (MCR): RM 300,000.00 (5%x RM 6,000,000.00)

Code / Name of Tenderer

Tender Sum 

(RM)

(a)

Total Balance of Works in Hand (BWIH)

(RM)

(b)

Tenderer’s Liquid Capital 

(RM)  

(c)

Adjusted Balance of Works Factor (ABWF)

(Max 1.0)

d = 

a / [0.5 x b]

Adjusted Value of Liquid Asset

(RM)

e=c x d

Pass / Fail (Value of ‘e’ must be more than the MCR of RM300,000.00 

1/4

6,000,000.00

80,000,000.00

305,000.00

0.15

45,750.00

Fail

2/4

6,400,000.00

3,000,000.00

1,300,000.00

1.00

1,300,000.00

Pass

3/4

6,410,000.00

700,000.00

310,000.00

1.00

310,000.00

Pass

4/4

6,500,000.00

5,000,000.00

400,000.00

1.00

400,000.00

Pass



	
	
	6.3.3
	Based on the above, the tenderer’s Adjusted Value of Liquid Asset need to be more than 5% of the Agency’s Estimate in order to pass this assessment. 

	
	
	6.3.4
	In the event the tenderer’s Adjusted Value of Liquid Asset is less than 5% of the Agency’s Estimate, then the tenderer is deemed to fail in Stage 4 - Commercial Viability - Financial Bid Capacity Evaluation and will not be recommended to the respective Tender Committee / Tender Board for consideration.

	
	
	
	

	7.
	TENDER RECOMMENDATION

	
	7.1
	As stated above, for works tender with Agency’s Estimate of more than RM2  Million, the tenderers will be evaluated until Stage 4 - Commercial Viability - Financial Bid Capacity Evaluation. As such, only tenderers who had passed all the four (4) stages can be recommended to the respective Tender Committee / Tender Board for consideration. 

	
	7.2
	Whereas, for works tender with Agency’s Estimate of up to RM2 Million, the tenderers will only be evaluated until Stage 3 - Financial Evaluation only. As such, only tenderers who had passed all the three (3) stages can be recommended to the respective Tender Committee / Tender Board for consideration. 


APPENDIX A

COMPANY’S LETTER HEAD

[Name of the Company]

(Company Number / Registration Number)

EXTRACT OF [DIRECTORS’S RESOLUTIONS IN WRITING PASSED ON ……(DATE RESOLUTION ARE PASSED)…… / MINUTES OF A MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY HELD ON ……(DATE OF MEETING)……* IN ACCORDANCE WITH THE COMPANY’S CONSTITUTION OR IN ACCORDANCE WITH  THE PROVISIONS OF THE COMPANIES ACT 2016.

RESOLVED:

…………………………………………………….[Insert the project title]……………………………………………

….………………………………………………………………………………………………………………………………

THAT authority be and is hereby given to anyone (1) of the Director(s) or person(s) authorized by the Director as named below to give effect to and to execute all documents and do all acts as required in connection with bids, proposals, tenders, contracts including negotiation, signing  documents and/or Contract/Agreement* for the above-mentioned project, for and on behalf of  the Company.

	No.
	Name
	Designation
	NRIC / Passport No.
	Signature

	1.
	
	
	
	

	2.
	
	
	
	


THAT the resolution herein contained shall remain in force and irrevocable until expressively revoked by a subsequent resolution of the Company’s Board of Directors.

We, the undersigned, duly certify that this extract of the Directors’ Resolutions passed pursuant to the [Directors’ Resolution in writing dated (please insert the date)] / Meeting held by the Board of Directors on ...(please insert the date)….] * in accordance with the Company’s Constitution or in accordance with the Companies Act 2016 are true and accurate.

Certified True Extract By**:

………………………………………
…………………………………………….. 

Name:
Name:

IC No:
IC No:

Designation: Director
Designation: Director

……………………………………….
………………………………………………

 Name:
Name:

IC No:
IC No

Designation: Director
Designation: Director

Date : …………………………………

*   Note: Delete as appropriate

** Note: This part may be varied depending on the number of Director of the Company subject to its condition for passing such directors’ resolution in accordance with its Constitution or the Companies Act 2016.

APPENDIX B

COMPANY’S LETTER HEAD

[Name of the Company]

(Company Number / Registration Number)

DIRECTORS’ RESOLUTION IN WRITING PASSED ON ……(DATE RESOLUTIONS ARE PASSED)…… IN ACCORDANCE WITH THE COMPANYS’ CONSTITUTION OR IN ACCORDANCE WITH THE COMPANIES ACT 2016.

RESOLVED:

…………………………………………………..…….[Insert the project title]……………………………………………………

….……………………………………….…………………………………………………………………………………………………
THAT authority be and is hereby given to anyone (1) of the Director(s) or person(s) authorized by the Directors as named below to give effect to and to execute all documents and do all acts as required in connection with bids, proposals, tenders, contracts including negotiation, signing documents and/or Contract/Agreement* for the above-mentioned project, for and on behalf of the Company.

	No.
	Name
	Designation
	NRIC / Passport No.
	Signature

	1.
	
	
	
	

	2.
	
	
	
	


THAT the resolution herein contained shall remain in force and irrevocable until expressively revoked by a subsequent resolution of the Company’s Board of Directors.

BOARD OF DIRECTORS**

……………………………………….
……………………………………………… 

Name:
Name:

IC No:
IC No:

Designation: Director
Designation: Director

………………………………………
…………………………………………….. 

Name:
Name:

IC No:
IC No:

Designation: Director
Designation: Director

……………………………………….
……………………………………………… 

Name:
Name:

IC No:
IC No:

Designation: Director
Designation: Director

Date : …………………………………

*   Note: Delete as appropriate

** Note: This part may be varied depending on the number of Director of the Company subject to its condition for passing such directors’ resolution in accordance with its Constitution or the Companies Act 2016.

APPENDIX C

BIDDER’S DECLARATION

(Tender / Quotation Title and Refence Number)

I, ……………....................................... NRIC No. ............................................ representing (Name of company / firm) with registration number *UPKJ / ROS / SSM / ROB hereby declare that I, or any individual(s) representing this company, shall not offer or give bribes to any individual(s) in   (Name of Agency)   or any other individual(s), as an inducement to be selected in the aforementioned *tender / quotation. I attach herewith a **Letter of Authorisation which empowers me, as a representative of the aforementioned company, to make this declaration.

2.
If I, or any individual(s) representing this company, is offering or giving any bribes to any individual(s) in (Name of Agency) or any other individual(s) as an inducement to be selected in the aforementioned *tender / quotation, I hereby agree, as a representative of the aforementioned company, for the following actions to be taken: 
2.1
Revocation of the contract offer for the aforementioned *tender / quotation; or

2.2
Termination of the contract for the aforementioned *tender / quotation; and 
2.3
Other disciplinary actions according to the Government procurement rules and regulations currently in force. 
3.
In the event where there is any individual(s) who attempts to solicit any bribe from me or any individual(s) related to this company as an inducement to be selected for the aforementioned tender / quotation, I hereby pledge to immediately report such act(s) to the Malaysian Anti-Corruption Commission’s (MACC) office or at the nearest police station. 
Sincerely, 

............................................... 
	(Name and NRIC No.)
	

	Company Stamp :
	


	Note:
	*Delete whichever not applicable

**This declaration is to be submitted together with Letter of Authorisation


AGENCY’S LETTER HEAD

Ruj. Kami : 

Tarikh : 

Name of Bank / Financial Institution : 

Address : 

Tel. No. : 

Fax No. :        

Sir, 

VERIFICATION OF FORM B1 – BANKER’S REPORT (CREDIT FACILITIES) / FIXED DEPOSIT

The Department received Form B1 issued by your good office for ....(Tenderer’s Name)..…… for the purpose of Tender No. : .............................., Project Title : .........................................

2. To ensure the authenticity of the said Form B1 (as attached), we seek for your kind assistance to complete the Appendix CC1 and return to us via facsimile at ……………. / email at ………….. as soon as possible and not later than ..in words.. (in figures) days from the date of this letter. 

3. For your kind information, the above mentioned Company has given permission to the Department to execute financial data verification against their submissions with the bank/ financial institution and any other authorities whenever the Department requests for additional information. (Refer Lampiran A1 as attached)

4.  If the Department did not receive any reply from your office within the stipulated period as above, the financial information submitted by ........(Tenderer’s Name)....... will not be taken into consideration for tender evaluation.

Thank you.

“BERSATU BERUSAHA BERBAKTI”

“AN HONOUR TO SERVE”
-----------------------------------------

(Name of Head of Department/ Head of Branch/ Division) 

Designation 

Office Address
APPENDIX CC1

To :

Officer’s Name : 

Fax. No. : 

Email : 

VERIFICATION OF FORM B1 – BANKER’S REPORT (CREDIT FACILITIES) / FIXED DEPOSIT

Tender No. : 

Tender Title : 

Company’s Name : ____________________________________________________________________________________

Your letter reference no.: ............................dated ................................ is hereby referred. The Form B1 submitted by ..................................... has been verified and is confirmed valid and authentic. Please find the following on our verifications:- 

	NO.
	ITEM
	TICK ( _/ ) TO VERIFY VALID 

OR 

CROSS ( X ) TO VERIFY INVALID
	REMARKS 

(IF ANY)

	1.
	Information on Credit Facilities 
	
	

	2.
	Information on Fixed Deposit
	
	

	3.
	Signatory has been duly authorized to sign for and on behalf of the Bank/ Financial Institution
	
	


________________________________________

Signature of Authorized Signatory to act for and on behalf of the Bank/ Financial Institution

	Name of Officer :


	________________________
	Bank/ Financial Institution’s Chop :
	

	Designation :


	________________________
	
	

	Tel. No. :


	________________________
	
	

	Date :


	________________________
	
	


AGENCY’S LETTER HEAD

Ruj. Kami : 

Tarikh : 

Name of Bank / Financial Institution : 

Address : 

Tel. No. : 

Fax No. :        

Sir, 

VERIFICATION OF BANK STATEMENTS

The Department received photocopied bank statements issued and certified true copy by your good office for ..........(Tenderer’s Name)...........

2. To ensure the authenticity of the Certified True Copy of the photocopied bank statements, we seek for your kind assistance to complete the Appendix C-BS and return to us via facsimile at ……………. / email at …………..  as soon as possible and not later than ..in words.. (in figures) days from the date of this letter. 
3. For your kind information, the above mentioned Company has given permission to the Department to execute financial data verification against their submissions with the bank/ financial institution and any other authorities whenever the Department requests for additional information. (Refer Lampiran A1 as attached)

4.  If the Department did not receive any reply from your office within the stipulated period as above, the financial information submitted by ........(Tenderer’s Name)....... will not be taken into consideration for tender evaluation.

Thank you.

“BERSATU BERUSAHA BERBAKTI”

“AN HONOUR TO SERVE”
-----------------------------------------

(Name of Head of Department/ Head of Branch/ Division) 

Designation 

Office Address

APPENDIX C-BS

To :

Officer’s Name : 

Fax. No. : 

Email : 

VERIFICATION OF BANK STATEMENTS 

Tender No. : 

Tender Title : 

Company’s Name : ___________________________________________________________________________________

Your letter reference no.: .................................. dated ......................................... is hereby referred. The Bank Statements submitted by ........(Tenderer’s Name).......... has been verified and is confirmed valid and authentic. Please find the following on our verifications:- 

	NO.
	ITEM
	TICK ( _/ ) TO VERIFY VALID 

OR 

CROSS ( X ) TO VERIFY INVALID
	REMARKS (IF ANY)

	1.
	Month of...........
	
	

	2.
	Month of .......…. 
	
	

	3.
	Month of .......…. 
	
	

	4.
	Signatory has been duly authorized to sign for and on behalf of the Bank / Financial Institution
	
	


________________________________________

Signature of Authorized Signatory to act for and on behalf of the Bank / Financial Institution

	Name of Officer :


	________________________
	Bank/ Financial Institution’s Chop :
	

	Designation :


	________________________
	
	

	Tel. No. :


	________________________
	
	

	Date :


	________________________
	
	


AGENCY’S LETTER HEAD

Ruj. Kami : 

Tarikh : 

Name of Company : 

Address : 

Tel. No. : 

Fax No. :        

Sir, 

VERIFICATION OF AUDITED FINANCIAL STATEMENTS

The Department received photocopied audited financial statements prepared and certified true copy by your good office for ........(Tenderer’s Name)..........

2. To ensure the authenticity of the Certified True Copy of the photocopied audited financial statements, we seek for your kind assistance to complete the Appendix C-AFS and return to us via facsimile at ……………. / email at ………….. as soon as possible and not later than ..in words.. (in figures) days from the date of this letter. 

3. For your kind information, the above mentioned Company has given permission to the Department to execute financial data verification against their submissions with the bank/ financial institution and any other authorities whenever the Department requests for additional information. (Refer Lampiran A1 as attached)

4.  If the Department did not receive any reply from your office within the stipulated period as above, the financial information submitted by ........(Tenderer’s Name)....... will not be taken into consideration for tender evaluation.

Thank you.

“BERSATU BERUSAHA BERBAKTI”

“AN HONOUR TO SERVE”
-----------------------------------------

(Name of Head of Department/ Head of Branch/ Division) 

Designation 

Office Address

APPENDIX C-AFS

To :

Officer’s Name : 

Fax. No. : 

Email : 

VERIFICATION OF AUDITED FINANCIAL STATEMENTS 

Tender No. : 

Tender Title : 

Company’s Name : 

___________________________________________________________________________           
Your letter reference no.: ................................ dated ............................... is hereby referred. The Audited Financial Statements submitted by .......(Tenderer’s Name)....... has been verified and is confirmed valid and authentic. Please find the following on our verifications:- 

	NO.
	ITEM
	TICK ( _/ ) TO VERIFY VALID 

OR 

CROSS ( X ) TO VERIFY INVALID
	REMARKS (IF ANY)

	1.
	Year …. 
	
	

	2.
	Year …. 
	
	

	3.
	Year …. 
	
	

	4.
	Signatory is a Registered Auditor
	
	


________________________________________

Signature of Authorized Signatory to act for and on behalf of the Company

	Name of Officer :


	________________________
	Company’s Chop :
	

	Designation :


	________________________
	
	

	Tel. No. :


	________________________
	
	

	Date :


	________________________
	
	


 

